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Introduction

Document management may not be the most things. Start using the best document

exciting part of the construction process, management practices today!
but making sure project teams have access
to the right information at the right time is The following guide introduces the BIM

essential to completing a successful project. 360 suggested document management
workflow and gives context to the different

Harnessing the power of a cloud-based capabilities built into the product, including

repository will increase efficiency, improve step-by-step starter guides.

quality, and reduce risk, not only saving time

and money but leading to happier clients at

the end of the project.

Don’t fall victim to the old way of doing

Autodesk BIM 360 b

BIM 360 improves the process of construction by supporting
informed decision making throughout the project lifecycle.

It does this by centralizing all project data in a single data
repository and connecting project stakeholders and workflows—
from design to construction to operations, from the field to the

office and back.
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2019 and will continue to undergo improvements. Additionally, some capabilities are o < s LM i L ,.:'-"wnv-""
only available in certain countries. For more information on product updates and e - s ""'"

capabilities please visit the BIM 360 Product Release Notes. . Tt rebmny i i A
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Document I\/Ianagement Why follow this workflow?
Workflow v time and matain consitency

Teams can maximize the benefit of cloud-based file sharing by enforcing - Control sharing of information with the entire

a best practice workflow. The graphic below outlines the suggested project team

document management workflow using BIM 360.
BIM 360 capabilities used
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Why follow this workflow?
A p prova lS \NO'r kﬂOW - Tightly controls and organizes the flow of project

information

Ensurs all information paths follow an agreed upon

Keep the whole team involved in the review of information prior to it being and consistent process

distributed to a broader group with BIM 360Q’s customizable approvals

workflow. The graphic below outlines the approvals workflow. * Moves from tracking “what was looked at” to a
true status of documents to drive accuracy and
transparency

BIM 360 capabilities used

Approval workflow

Markups
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, : V\/hy follow this workflow?
D eS] gn ReV] eW Wor kﬂOW Streamline design reviews across team members

anytime, anywhere

Easily collaborate with the team during the design review process by * Aggregate comments and markups in a single
implementing a streamlined workflow. The graphic below outlines the location

suggested design review workflow using BIM 360. - Easily compare versions for both 2D ¢ 3D drawings

BII\/I 360 capabilities used

2D ¢ 3D viewing
Document compare
Markups
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Bid Management Workflow

Consolidate the bid management process by organizing files and
controlling distribution to bidders. The graphic below outlines the

suggested bid management workflow using BIM 360.

Why follow this workflow?

Centralize the location for all bid related files
Easily invite and share documents with bidders

Control visibility permissions by individual or
company

BIM 360 capabilities used

File management
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Folder Management

Using cloud-based software for document management enables remote
teams working on-site to easily connect with those working in the office.
This connectivity helps to prevent rework, as all documents are stored
in one central location, and promotes a more streamlined process for
distributing and sharing files. When folder structures are set up in an
organized way and users can subscribe to folder updates, teams spend
less time finding documents and more time monitoring the project and
solving problems.

. AUTODESK BIM 360 United Construction » Pacific Center Campus ~
I Setting up folders

# Document Management FOLDERS ISSUES

- There are two areas where you can create folder structures:
Plans Plans 88 g ol
. . ; <+ Add Subfold
- Design documents (2D drawings € 3D models) BB fcin Gests o ] ) e v
s : Rename ocument Name a 1le Name ersion
Files are viewable and capture details from the original source - Besigny
files 2. General Uiplozad 4 I
acinc Center
= Sh
OCR capabilities and title block information captured SHLTA Ad:r: )
= ttributes
Version control and automatic slip sheeting for markups and ¢ Con=try ot , W ishared
issues [] 5. Subcont Y
Automatic detail callout hyperlinking for 2D drawings £ 6.PermitS  permissions
[ 7.misc Title Blocks
M PTOjeCt ﬁl.eS [ 8. views Subscribe
- Other project_—rela.ted doguments (e.g., contract documents, W |
photos, specifications, bids, etc.)
Original file format remains intact PRO TIP: Admins can copy folder structures from an existing project or create

a template project to standardize all project folders. To copy folder settings go
into the Project Admin module under the Services tab when you are first setting
up a new project.

Similar to other cloud-based document storage solutions
PDF viewing and searching capabilities

Supports design files used in Design Collaboration module
) ) PRO TIP: Users can easily drag and move folders around to change the folder
Choose the folder area that is best suited for your structure.

documents, click the three-dot icon to the right of the

name, and “Add Subfolder.”



http://learnbim360.autodesk.com/autodesk-bim-360-docs/31051
https://knowledge.autodesk.com/support/bim-360-docs/learn-explore/caas/CloudHelp/cloudhelp/ENU/BIM-360-Docs/files/GUID-B633C5E9-5AA5-4946-823E-FD5A6138C2B9-htm.html
https://knowledge.autodesk.com/support/bim-360-docs/learn-explore/caas/CloudHelp/cloudhelp/ENU/BIM-360-Docs/files/GUID-B633C5E9-5AA5-4946-823E-FD5A6138C2B9-htm.html

Folder Management

# Document Management FOLDERS

Team members can click the three-dot icon next to o B8
] u . ” . Pacific Center
specific folders and select the “Subscribe” option. - File Name verion| | Gaeipesta
[¥] 2. General Contractor ~ «+
: u : n [ subscribe to folder jlov-9, 20179
- Select the option for “This folder and all subfolders” to 5 3 Omner |+ Add Subllder Subscrbe o fold
get notifications for subfolders, even those added later. = i - o e e
Sl . . . [ 6. Permit s Upicad K Subscribe to:
By subscribing, the team member will be notified via Oome | S
email any time an update is made to this folder (like D S
. . [ 9. PDF Set
when a new version of a file is uploaded). —_—
[¥] shared Title Blocks

Subscribe

&7 Project Files |
Document Management @ 7 project il
= 1. Bids

AUTODESK BIM 360" | Autodesk - Tristam Wallace > Pacific Center v

Shared folders for additional modules

Coordination space

Overview

Create your coordination space. Clash detection is enabled and clashes are automatically found when models are

- When using other BIM 360 modules, such as Design
Collaboration and Model Coordination, all models will be
managed within Document Management.

Field Management

added to this space.

- Admins can activate these spaces from within Project

Administration.
Model Coordination @ Design Collaboration @
Document Sharing L Document Sharing =

PRO TIP: Setting up the file structure in Document Management
for viewing in other modules can be set up by the project admin.
The Autodesk Knowledge Network has other articles and forums to
help set this up.



https://knowledge.autodesk.com/
https://connect.bim360.autodesk.com/construction-drawings-right
https://learnbim360.autodesk.com/coordination-course/125409
https://knowledge.autodesk.com/support/bim-360-docs/learn-explore/caas/sfdcarticles/sfdcarticles/BIM-360-Design-Getting-Started.html?st=design%20collaboration
https://knowledge.autodesk.com/support/bim-360-docs/learn-explore/caas/sfdcarticles/sfdcarticles/BIM-360-Design-Getting-Started.html?st=design%20collaboration

Folder Management

Project Templates e

Project Directory
o Proioct oirectory st al proictsfnvour account, Activate Services

Teams can reuse folder structure templates from e
previous projects when creating a new project. This ’ S —

means that the file structure as well as all of the role : r—

based permission settings will copy over. , 1

In the “Account Admin” module go to the “Projects” tab :
and select teh “Add” button on start creating a new  —
project e e

BIM 360 Field

—————

For step 1 add the project name and other relevant details

ot

May 20,2019

e
e
z | 5

For step 2, in the BIM 360 Document Management
activation menu, you will see “Copy Project Settings.”
Select the project you want to copy, add one or more . :

) . . e Copy Project Sett
project admins, and activate your project. OPY FHOJECE SEHIGS @

The folder structure and any Role-based folder PRO TIP: Users can save a ton of time with the ability to copy

permissions will be automatically created for the new a project template and can configure other workflows besides
project. Document Management including Issues and Cost Management.


http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-9C991F4C-7012-4770-B8F7-A1D45F5D9197

Document Distribution

Uploading and sharing project files is the first step in establishing

a successful document management process for your project. It is
essential to assign permission levels appropriately to ensure the right
people have access to the right information. With batch uploading
functions and the ability to set standardized permission controls,
distributing and sharing construction documents has never been easier.

Up loadin g documents R it et

# Document Management FOLDERS

Upload Q search for documents (£

Select or create a folder where you want to add a file. Bl Ll
Pacific Center Files
Click “Upload” and select the file or simply drag the file shared preme]tinked Fles Fleeme vorslon | tastumdated
into the req vired folder. 48 project Files [J 1 Design Team WIP - - Oct 19, 2017 4
1. Bids [ 2. General Contractor g5 =2 Oct 19, 2017 4

To upload Autodesk® Revit®-linked files and

2. Specifications

Autodesk® AutoCAD® xrefs, follow these steps (note: R B3 3. owner - - oumaons
yOU CannOt drag hnked ﬁleS) daphotes [ 4. Construction Manag... o o 0Oct 19, 2017 4
Click “Upload” and select “Linked Files.” > Schedules
6.Submittals [J 5. Subcontractors - - Oct 19, 2017 4
Select the parent file. .
) _ [ 6. Permit Set - - Nov 8, 2017 8:
In the linked files box, select “Add Files” and D
choose additional child files if necessary. PRO TIP: To select multiple files, press Shift+Click or Ctrl+Click.

Add Documents @


http://learnbim360.autodesk.com/autodesk-bim-360-docs/31050

Document Distribution

Creating document sets

Create a Set or add documents to an existing Set when
uploading to any Plans folder.

In the Folders tab, select “Sets” on the left side panel

Select “Manage Sets” to create new Sets or edit existing set
names or issuance dates.

When creating a new set, you can give it a unique name and
an “Issuance Date” (which can be different from the upload
date) and select “Continue.”

Click the drop down Set list to select different Set packages
to view

NOTE: If you select a previous set you will see a yellow
bar indicating you are not viewing the current Set.

When uploading new documents, you can choose to add it
into a new set by selecting the “Set Not Specified” section
of the upload screen and choosing to “Publish to a new set”
(project admins only) or “publish to an existing set” (project
admins and members with control permission).

You can also add previously-uploaded documents to a Set
from the Folder view, or edit the contents of a Set from the
Folder or Sets view.

Manage sets

Create new set

Q_ search sets
15 sets Bl Recentontop ¥
€D 30% £ Feb1,2019
50%_CD E3 Jan 17,2019
30% CD B3 Dec 14,2018

New_set 53 Nov 22,2018

i PRO TIP: It is recommended that you name
sets in a way that communicates to the
project team what a given collection of
documents represents, i.e. “50% CD".

AUTODESK BIM 360 \ United Construction > Pacific Center Campus v

# Document Management FOLDERS PHOTOS REVIEWS

(R it satordotien SR

View by @ Don't see
[] Namen Title Version Last updated

Set D E Date: 06-01-2018 Q1_S... Q1_Specification_1 Vi Nov 15, 2018 8:36

0 50%_CD b [ [ pate:10-08-201803.5..  Q3_Specification_3 V1 Nov 15, 2018 8:36

Issuance date: 2019-01-17

{8 Manage sets



http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Document_Management_To_Work_with_Document_Management_To_Work_with_Document_Sets_html
http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Document_Management_To_Work_with_Document_Management_To_Work_with_Document_Sets_html

Document Distribution

/ \d d-l I Ig I | |e| | | berS AUTODESK BIM 360 | United Construction > Pacific Center Campus ~

i PrOjeCt Ad min MEMBERS COMPANIES SERVICES PROFILE

Click the module selector for Project Admin. Add Project Members Add 0 Project

- Click the Members panel and select the blue “Add” button.

Search the directory by typing a name or adding a new Nome Emsi Company N N B &m0 © A
email into the search field and click “Select.” (B wond. anandraiago. | Drywalll proectEngincer * 8 8 e 8

- Assign default company and role(s). If the company does
not already exist, create a new company. Click to modify

module access. PRO TIP: You can add one or multiple members at a time.
Click “Add to Project” and they will receive a Welcome to
BIM 360 email with a link to access the project.

AUTODESK BIM 360" | United C on > Pacific Center Campus = . &
Permissions - Pacific Center
# Document Management FOLL Users:2l4 Companies:9 Rales: 10

Sett-i ng pe-rm-iss-ions - o0, E I “ Q. Search for name or email
[] Namean
Name Permission Level Type
Plans [l == 1 Design
- Select the folder and right-click “Permissions” or select » £ pactccener O o ot
from the three-dot folder menu. F — ) e
[ Project Files L &
Choose the permission level you want to assign to the S D St IR ] toon e
fOld er. R A Contracs [ 3 5. subcor ¥ Quality Construction i Inherit.. €@
» £ 4 photos [ 3 6 permit » Elegant Design GomjSinedinadsDpfbadici Inherit.. @
- There are six permission levels to choose from, and you can » [ 5 senedies 0w | | Ve, | —_—
preset permission levels based on role, company, or user. SR O m] | it e T e @
. . . . . » [ 8Transmittals — - Alpha Plumbers Folder Control Ciar Inherit
Permission levels can be drilled down further within ‘ e : i

subfolders. PRO TIP: It is a best practice to start assigning permissions based on a role
or company level first.

Set Permissions @


http://learnbim360.autodesk.com/autodesk-bim-360-docs/31344
http://learnbim360.autodesk.com/autodesk-bim-360-docs/31345

Document Distribution

Printing documents

e

- When viewing a 2D drawing or 3D model, click on the three i
dots on the top right and select “Print”.

%

. - FOR PERMIT

CORE, SHELL 4 Tl
PACIFIC CENTER CAMPUS - BUILDING AY (CP-3
R s

Select the printer and paper size or choose to print as a
PDF.

This allows teams to print versions of drawings that include
both private and public markups.

1
i

1]

il
whall

il

E Version control

AO040 - PARTITION TYPES, UL ASSEMBLIES AND DATA

- Open the folder and find the document you want to view. ¥ | Ee e
- Click on the version number. o DAk EaT WA

N . . . . . Uploaded by Shawn Butler at Nov 4, 2017 7:18 PM
- A \Version History dialog box will pop up with details about Cony. Downloadsource e Moke Curent

when the file was updated and by whom.

Uploaded by Shawn Butler at Nov 4, 2017 6:09 PM
Copy Download source file Make Current

Similar to the above workflow, you can click “Compare

Uploaded by Shawn Butler at Nov 3, 2017 7:46 PM

Copy Download source file Make Current
Versions” to choose which versions you want to compare,
using either overlay or side-by-side view.

PRO TIP: You can also view an export of a Document Log by clicking the icon
in the top right of the Folders tab.

Compare Versions




Document Distribution

Reviews and Approvals

Create one or more workflows by clicking into “Project
Administration” under “Document Management” and
“Reviews”.

Choose from several workflow templates and customize the
workflow by name, participants (users / roles / companies),
durations, status labels, and action after approval.

Team members with “initiate” permissions can select one or
more documents and choose the “Submit for review” option.
NOTE: depending on the workflow configuration rules,
project members can choose between multiple workflows
including the option to initiate group reviews.

An email notification will be sent to the next participants in About Reviews () Approval Workflows ()
the workflow. You can also choose to notify other project
team members.
Submit for review X

If using a “multiple reviewer” workflow, teams can have
groups of individuals as designated reviewers and can
simeltaneously review and approve to speed up the
process.

Approval workflow *

S3 Issued for Internal Review and Comment a
. . oo S1 Issued for Coordination
The assigned team members will then go through the
review process, with the ability to add markups from within
the viewer and add comments for each document. ﬂ

S3 Issued for Internal Review and

Comment

The Approver can set the approval status on a document- aa . Sklssued for Construction Approval
by-document basis.

PRO TIP: All documents will remain in their original folders, however,

Project Admins do have the option to configure workflows so documents
can be copied into another folder once approved so that they can be [ 1 Architecture Total: 10 document(s) ~
shared with a broader group.

Document for review *



http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-AE6ED75F-3576-4CAA-B4D8-CE4D87B38DC1
http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-C9632B31-2B76-4F3F-B883-45C38C29C280

Document Distribution

AUTODESK BIM 360 United Construction > Paci er Campus v

H D O C U m e n t TTa n S m ] tta lS # Document Management FOLDERS REVIEWS TRANSMITTALS

View by a8 E lalalm| ] |Q serchiordocuments
- From the Folders tab in Document Management, select the 2 | e« S PR O
files or plans that should be included in the transmittal. . r— = ——
v [ Plans v | 00 - Sens... . 2019 12: .. Neil Rosado
- Click the 3 dots for “More Actions” on the top panel and DD:DT . 2 [ on-um T ——
I . v . Design Team
then select “Create Transmittal”. 5 e ¢ B ooosun. Ve n1s2001AN o semer
. . . £ 2 strcural v B rooo-ne. ——
- Type in a custom title for the transmittal name and then S Gl -
select the recipients by User, Role, or Company. £ 5. Electrical A [ a0 she i
[C] 6. Plumbing v ‘E A001 - ARC... V7 Apr21,2019 1026 PM  Joan Allen
- An email will be sent to each recipient when the transmittal £ e .
.iS ready to be V.iewed DB.S“e v D A002 - INS. V6 Apr21,201910:26 PM  Joan Allen
' » D 10. Coordination v .ﬂ AO0O2 - INS... vi Nov 6, 2017 1:13 PM Joan Allen
- To view a list of all transmittals click on the “Transmittal” F i Constction
tab on the top menu bar.
Document Transmittal Blog @ About Transmittals @

- Click into different transmittals to view details. = =

- Recipients can easily view project documents directly from

within BIM 360 as well as download a zipped file of all I e
t'ransm]ttal_ dOCUmentS HH DOCUment Management FOLDERS PHOTOS TRANSMITTALS
Status v Title Sent by Recipients
I TRANSMITTAL SENT 4 Issued for Construction Joan Allen Michael Wall Engine
' TRANSMITTAL SENT 3 Approved for Construction Drawings Joan Allen Deb Miller, Superintd
I TRANSMITTAL SENT 2 Test Transmittal John Sanner Kelcey Lemon, Toma:
I TRANSMITTAL SENT 1 1. Architecture Angi Izzi Aaron Vorwerk

Showing 1- 4 of 4



https://connect.bim360.autodesk.com/construction-transmittals
http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Document_Management_about_transmittals_html

Document Distribution

n Microsoft 365 Integration

Project members with upload and edit permissions can view
and edit Microsoft files (Word, Excel, PowerPoint, Visio)
directly from within Document Management.

To edit a file, select a file in Document Management.
Click Edit in Browser.

Sign in with your Microsoft® Office 365 credentials or sign
up for an account.

Make the desired changes. The status bar at the top must
state “Saved to Autodesk BIM 360" before exiting a file or
changes may be lost.
End the editing session by doing one of the following:

- Click Return, to return to the viewer or list view.

- Click BIM 360, to return to the BIM 360 Document
Management home page.

Project Milestones - DRAFT.docx |

Project Milestones - DRAFT

June 2019
Pacific Center East Project

Project Milestones—DRAFT in progress.

Preconstruction

Planning

Design Development
Detailed Design
Construction Documents

o Estimating
«  Coordination

«  Detailed scheduling

+  Receivenoticeto proceed

Construction

«  Award contracts
« Issuecontracts
* Assign submittals

[@ Accessibllity Mode

ug Excel | BIM360 > Return

Integration Blog

Budget Overview - Saved

File Home  Insert  Data  Review  View  Help Tell me what you want to do
i ;;::W catior IR B [Genert LI - @ 9 B ] Saesn e 59
" o B 1L R a TS WA G e eeeer Qou g
Undo Clibosrd Fort Number Tables calts Ediing
N2 £ 2000000
A B c D E i G H 1 o) K L M N ¢} P
1 Budget CotBudget Na Contract N Original Bu Internal Adjs Approved ( Revised Bu Pending O\ Projected  Orig. Comr Approved ¢ Pending Ch Reserves  Forecast Fi Variance Final
2 |847200101Fees/Legal Bonds, Ins. 193633 i 193633 - 193633 193633 Z 2000000] 0
3 847200101Risk Contir Risk Contir 4015410 - 4015410 - 4015410 4015410 - 4015410 0
4 8472001010H&P  OH&P 3686228 - 3686228 - 3686228 3686228 - 3686228 [
5 847200101Site Manag Site Manag 5590416 - 5590416 - 5500416 5580416 - 5590416 0
6 847200101 Post Const Post Const 1596715 - 1596715 - 1596715 1596715 - 1506715 0
7 847200101 Architects Architects 3060719 - 3060719 - 3060719 3060718 - 3060719 [
8 847200101 Consulting Consulting 3164936 - 3164936 - 3164936 3164936 - 3164936 0
9 847200101 Accommoc Accommo 21449.14 - 21449.14 - 2144914 21449.14 - 21449.14 [}
10 847200101 Site Accorr Site Accorr 473622.7 - 4736227 - 4736227 4736227 - 473622.7 0
11 847200101Enabling Enabling W 36051.06 - 36051.06 - 3605106 3605106 - 36051.06 0
12 847200101 Client Tean Client Tean 32082.05 - 32082.05 - 32082.05 32082.05 - 32082.05 [
13 847200101 Offsite Acc Offsite Acc  54997.8 - 549978 - 543978 549578 - 54997.8 0
14 847200101 Hoarding a Hoarding a 11894.19 - 11894.19 - 11894.19 11894.19 - 11894.19 0
15 847200101 Site HoardiSite Hoardi 8141141 - 8141141 - 8141141 81411.41 - 8141141 0
16 84720010:Concrete S Concrete S 5604960 - 5604960 - 5604960 5604960 - - - 5604960 0
17 84720010:RCFrame ConcreteS 4914352 - 23000 4937352 - 4937352 4914352 0 23000 0 4937352 0
18 84720010:Supply onh Concrete s 1924927 - 1924927 - 1524927 1924927 - - - 1924927 0
19 84720010¢ Internal Bl Internal Ble 40643.37 - 40643.37 - 40643.37 40643.37 - 40643.37 0
20 84720010:Steelwork Steelwork 3584126 - 3584126 - 3584126 3584126 - 3584126 0
21 84720010¢Steel Stairc Steelwork 1314429 - 1314429 - 1314429 1314429 - 1314429 0
27 20720010 Metahwnrk Metalwnrk 794511 4 - 2985114 - 2045114 20451714 - 545114 0
budget-overview \-i-:\

@



http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Document_Management_To_Work_with_Document_Management_To_Work_with_Documents_to_work_office_html
https://connect.bim360.autodesk.com/autodesk-bim-360-microsoft-office-integration

Publish Drawings

Another great time-saving benefit of BIM 360—in addition to
version control and hyperlinking within sheets—is the

ability to publish multiple-page drawing sets, break them apart
into organized single sheets, and use the automated title block
feature. Teams can now easily access the correct single sheet
drawings by floor or trade rather than sorting through multi-page
PDF documents or needing access to hefty design files like Revit
or AutoCAD.

PDF publishing —defining title block

Follow the steps to upload a document.

If this is your first time uploading the drawings, select
“No template” (you will define it in the next step).

If this is a new version of a previously uploaded set of
drawings, choose from an existing template.

Select “Define” to create a new layout template or title
block.

Use the sheet displayed or select another sheet at the
top drop-down list.

1

Upload
Upload your files

[7] 1. Design Team WIP Add Files

File name Format

BIM 360 Docs_general.pdf PDF

2 3

Extract Publish

Layout Template

No template «
500 Series
500 Series 1
A100 Title Block
A200

S Series

PRO TIP: Generally the cover sheet is not the best sheet to use as a
representative title block; be sure to choose a sheet that is similar to all of

the others.




Publish Drawings

L
PDF Publishing
—— LOWER LEVEL
Drag-using the image crop tool to the area that holds
the project information for the layout template and click —
“Continue.” -
Define the layout template fields by dragging your cursor moecriaimee. | o
over the area for the title and number. DATE 10/25/15
Select “Save” and view the multiple page drawing 2:::::{“ C::;:Z:
document split into individual sheets with the
appropriate title and drawing number associated with A1 01
each.
SCALE : 3/16" = 1'-0"

Select “Publish All” to view an overview of the published - = - s
documents.
Select “Show” to view all of the broken-out sheets. PRO TIP: Select as large an area box as possible when defining where the title

and number will be pulled.
PRO TIP: You can always go back and edit or review information that was

cume S

attributes from the list view and then “Select more attributes” in the Title
Block Information menu.


http://learnbim360.autodesk.com/autodesk-bim-360-docs/31050

Document Compare

Tracking multiple iterations of documents and visualizing edits
from one version to the next can be time-consuming. With the
document compare and version control features built into BIM
360, teams can ensure they are viewing the latest version and
quickly compare one version to the next to gain insight into
how changes impact scope, schedule, and budget. The ability to
instantly conceptualize changes helps ensure teams are all on
the same page, maximizing time and minimizing rework.

Compare 2D drawings Compare documents -

. . . . Document A Change Document B Change
Once you are viewing a drawing, click the “Compare”
icon in the toolbar at the bottom. A151.1 - LEVEL 1 RCP - NORTH BA A151.1- LEVEL 1 RCP - NORTH BA
R R

Use the version drop-down list to select the two
versions you want to compare and click “Compare.”

By default, drawings are overlaid on top of one another
with differences shown in blue and red.

1

i

o

&
7
i3

To compare side by side, click the “Overlay” icon,

change the view to “Side-by-Side,” and drag the slider SRl version
bar to see difference. oo v
V4

v3

Compare 2D Drawings @ Cancel

PRO TIP: With 2D compare, you can compare two versions of the same
drawing or model or two entirely different drawings. For example, you
could compare drawings from two different disciplines.



http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-08779B83-961E-4A6A-AC33-BC4B2DD0BCF7

Document Compare

Compare

Compare Revit files—2D € 3D

When comparing Revit files, you can view object-level
information, like what has been added (green), removed rommY 431 1%

: 3500 Lbs.SS (GPQ3LU) 8'
(red), or modified (yellow). o

Turn on or off different filters to view specified changes.

Select specific version changes to get more details
behind the change.

3500 Lbs.CO (GPQ3LU) 8' [7041191]
3500 Lbs.SS (GPQ3LU) 8' [7041065]
3500 Lbs.SS (GPQ3LU) 8' [7041172]

AED Cabinet [8834911]

o AG (All-Glass) - PR [2007629]
CO m pa re 3 D D ra W] n g S @ AG (Chipperfieldi-Glass) - PR [7770821]

INFORMATION

< Duct Insulation [4461433] >
on cCenter AY_Mechvve s



http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-08779B83-961E-4A6A-AC33-BC4B2DD0BCF7
http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-1872D1A7-1973-4715-BD99-13D766C18DFB

2D & 3D Viewing

Construction teams can now easily access thousands of 2D

drawings without carrying around heavy sets of paper. When
it comes to 3D viewing, teams have access to models anytime,
anywhere, including all embedded rich metadata, without

needing expertise in Revit or Autodesk® Navisworks® software.

With an easy-to-use toolbar, the entire project team can gain
visibility into design details and view both 2D and 3D models
simultaneously.

Viewing 2D € 3D files

Within the Document Management module, open the
file you want to view. Note: Revit files can be viewed in
both 2D and 3D formats, and PDFs can be viewed in 2D.

View files from a desktop or via mobile in the field using
the i0S or Android apps.

Use the viewer toolbar to zoom, pan, add hyperlinks,
measure, mark up, etc.

Viewer Toolbar @

PROTIP:Youcanchangethesettingsbyfoldertoimproveviewing ProjectFiles
outsideofBIM360.Youcanalsosearchfortextwithinthedocument,download,
andprintfromPDF's. AdditionalyyoucanusethePDFDeepZoomfunctionalty
to get precise views.

PDF Viewing @


http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-076E5578-D3A8-4EDC-B177-DAF38168BE94
http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-85B7DEF5-2FF7-4D7B-AF0E-AFA627063FD4
http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-85B7DEF5-2FF7-4D7B-AF0E-AFA627063FD4

2D € 3D Viewing

Split screen views

When viewing a Revit model or extracted sheet, you can
click the “Split View"” mode in the toolbar to see both
views at the same time.

Select an element in the 2D sheet to see it highlighted in
the 3D model.

@ 1 s ETm AW

See detailed properties of the item selected by clicking
the “Properties” icon at the bottom of the 3D view panel.

PRO TIP: In the 3D view panel you can select the drop-down list to see
any other view that was published from the Revit model.

3D viewing orientations

PRO TIP: Teams who are used to working in 2D drawings can now
access rich model object data.

Click the “ViewCube” on the top of the 3D view panel.

Choose from three view orientations:

Orthographic. shows the building model in a 3D view
where all components are at the same depth.

Perspective. Orients the view to a perspective view
that portrays height, width, and depth.

Perspective with Ortho Faces. Orients the view to a
perspective view.

To define a view as the home view, click the “ViewCube”
and set it to “Current View as Home.”

View Orientations @



http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-6B8CE07F-A0E9-4766-9348-7E7CBB6C7789

Markups

Markups speed up the decision-making process with the

ability to instantly communicate questions, changes, and other
information regarding the project drawings and models. The
measurement tools enable project team members to accurately
verify dimensions and areas. Document managers can organize
project drawings and link them to other project drawings or
documents, ensuring that the project team has a complete and
easy-to-navigate package of construction documents.

Create a markup

Within the Document Management module, open a 2D
document or 3D model.

- A 2 S|
. : ., |
l Does wall terminate .
T at ceiling? ¢

Use the “Add New Markup” tool in the toolbar to create — | ;
a markup using shapes and text fields. < :g' Q0 N =
| > b s
Before you click “Done,” be sure to check off if you want ﬁ/‘ 1E H |
the markup to be public (shared with everyone) or C ;,
private (only visible to you) using the lock/globe icons. ‘% -
~ . ® -
!LLLLLLL_ALLLLLLL" ‘
| X 5

_u]

— G SR ) | | S——_
2@ i|esee|los]a e o on]

PRO TIP: Use the Markup Callout tool to easily and quickly annotate or markup
drawings.



Markups

Publish/edit/delete markups

Change the viewing status from private to public by
clicking the markup icon on the left panel to view all
markups and using the drop-down list at the top of the
listed markup.

From the markup panel on the left, click the three-dot
icon next to the markup to edit or delete.

Add an attachment to the associated markup by clicking
the “Add Attachments” paperclip in the markup panel on
the left.

000.b - Unnamed

© Markups 73?
. k o
€l Review markups N |
Created By Creation Date (New to Old) ~
. . . Select User Creation Date (Old to New) v L
Click the markup icon on the left panel to see a list of all ) Status (Private to Published) g PRO TIP: In addition t .
markups for a particular drawing. 0O | tatus (Published to Private) - In-addition to creating
B3 Choose b markups, you can measure and
. N reater () ~ calibrate distances as well as add
Use the filter/sort functions to change the list view and O Showarc creator (2-4) hyperlinks in a 2D drawing or 3D
narrow down the relevant markups to review. pocet T model.

.| #@ PRIVATE v

B Measurements @

Adding Markups @

Jadie Fanganello
®| 01:42 pm - V2 (current) &

I o

@, Add attachments

Adding Hyperlinks @

€© PUBLISHED z =

y
= .| shawn Butler

Create Markup



http://learnbim360.autodesk.com/autodesk-bim-360-docs/31346
http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-E9E6F347-B024-4AC4-8369-8B2FDE24BBF6
http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-CBEFFF43-573E-4A25-B083-7235D56B0CE6

Issue Management

Don't let problems slow you down. The ability to create, assign,
track, and respond to issues on any device is critical to making
sure your project is completed on time and on budget. Put
context around the issue resolution by dropping pins on designs,
adding photos in the field, and collaborating on comment
threads. With a central view of all project issues, tracking status
and analyzing root causes has never been easier.

document or 3D model and select the Issue icon on the — ——

left sidebar.

Issues r

B > &

u ” . < New Issue 7»7 erh R s
In the Issue panel, select “Create Issue” and click where H | =

you want to place the issue. An issue push-pin will Type - -
appear‘ Design v

©

|
Enter a title and complete all desired fields including - . Hm— 3 1L~
Issue Type, Sub-type, Location, and Root Cause.

NOTE: Custom attributes are also available if configured
through Project Admin

Status *

] Open v

Title *

Select “Create” to save. I |
Cancel Create
PRO TIP: All Issues are unified meaning the same Issue added via -
the Document Management module can also be viewed in Field

Management. Creating Issues @



https://learnbim360.autodesk.com/document-management/120974

Issue Management

Creat]ng prOJeCt_level ]SSUGS Add New Issue
Project-level issues are issues not associated with a Ty:ef
specific drawing or model. esign

Design

In the Document Management module, select the Issues
tab to display a list of all project issues.

Status *

| Open

Click the blue “Create Issue” button _

Once the “Create Issue” box pops up, enter a title and
complete all necessary fields. () create anoter Cancel

By default, the status will be set to Draft. When ready to
assign, set to Open. Select “Create” to save. PRO TIP: You can create and assign document based issues from
your maobile device on or offline.

i Verizon = 852AM
\% <

Add photo to issues

Details Activity

Tap “Issue” then “Docs Issue.”

Carpet damaged

Select the issue to open and tap “Add photo” to take or
select a photo from your photo library.

Created by Joan Allen on Mar 30, 2018

Add markups to the photo to provide more context.

A\ Assigned tc
@
0 Ben Johnson

Tap the arrow to attach the photo to the issue.

(3) Location
/' Unspecified

Fn  Due Date
& Apr2,2018

Y Linked Document
D A101.1LEVEL 1 FLOOR PLAN - NORTH BAR

Working with Working with
Issues on i0S @ Issues on Android @



https://knowledge.autodesk.com/support/bim-360-docs/learn-explore/caas/CloudHelp/cloudhelp/ENU/BIM360D-Mobile-Apps/files/About-the-BIM-360-iOS-Mobile-App/GUID-F1D6542F-44FF-49AA-BB09-94200C6CE52E-html.html?st=issues%20on%20ios
https://knowledge.autodesk.com/support/bim-360-docs/learn-explore/caas/CloudHelp/cloudhelp/ENU/BIM360D-Mobile-Apps/files/About-the-BIM-360-iOS-Mobile-App/GUID-F1D6542F-44FF-49AA-BB09-94200C6CE52E-html.html?st=issues%20on%20ios
https://knowledge.autodesk.com/support/bim-360-docs/learn-explore/caas/CloudHelp/cloudhelp/ENU/BIM360D-Mobile-Apps/files/About-the-BIM-360-Android-Mobile/GUID-2901334A-A9AD-4B4C-9611-F3FCA8301D79-html.html?st=issues%20on%20android

Issue Management

Review ¢ responding to issues

B 2 b &

€]

- If you're the assignee, open the email notification and
select “View the Issue.”

DETAILS

ACTIVITY

ATTACHMENTS

David Sanchez Jul 3,2018 2:11 AM
Created this issue in DPEN status and assigned to

- Or within the Document Management module, select the
Issues tab and search for the issue.

- Oncein the issues panel, select “Activity” and respond to
the issue using the comment box.

- For document- or model-based issues, click the link
under “Document” to view the associated documents. Y-

- Only the issue creator or project admin can set the issue
as closed.

AUTODESK BIM 360 \ United Construction > Pacific Center Campus «

Filter/sort/export issues

:i: Document Management FOLDERS PHOTOS REVIEWS ISSUES

Q_ search Filter ~ Export . cr
- In the Document Management module, select the Issues
. . . . Type
tab to display a list of all project issues. v e ot pssan -l
241 Verify free movement ... Level 4 Statiis

- To filter select one or more criteria using the filter drop-
down lists.

240 Verify expansion, con... Level 4 Sijie Zt Selecta status -

239 An amazing issue #2
All Locations -

- To sort, click the column headers.

ﬂ Location

‘ 238 An amazing issue Assigned to
u ” : E
- To export, select the “Export” drop-down lists. | = smseone cwem - | [mem— .
- Use the “Search” bar to do a keyword search. 26 Awalliadderstied?  Lavel5>ddd AP Pen cf‘“’y -
Showing 1 - 20 of 237 o o
-+ Onyour mobile deV]Ce' you can filter document-based PRO TIP: You can filter, sort, and export directly from a 2D document

issues by status, assignee, or due date. or 3D model via the Issues panel.



Desktop Connector & Offline Sync

Managing files between the site and the office can be a pain and often leads

to duplicate files and rework caused by utilizing noncurrent versions. With

the Desktop Connector for BIM 360, users can open, save, move, rename, and
delete 2D and 3D files from your cloud-based BIM 360 projects just as you would
any other files or folders saved locally. Changes made from your desktop are
automatically synced to BIM 360. In addition, with Work Offline mode, users can
access files and work remotely, then sync once they get back online to ensure
the latest versions are available to the rest of the team.

Using the Desktop Connector e

Visit the Autodesk Knowledge Network to download the
Desktop Connector BIM 360 plug-in (currently available
for Windows only).

Once you have set up the plug-in, you will see the
project folder structure mirrored on your finder/
explorer window.

Upload documents directly through the BIM 360 app or
drag files into your finder/explorer window to add them

into BIM 360.
Open and edit files from within the BIM 360 folder
files.

: : PRO TIP: The Desktop Connector supports multiple file types including
All edits are automaUcally Synced' comprehensive support for AutoCAD Xrefs within BIM 360.


http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-F65B9FA9-630B-462A-8A7B-FA71C6ECED76
http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-5F822C32-8694-45DF-90F5-D9250A1327CD
https://connect.bim360.autodesk.com/construction-drawings-and-documents-cloud-sync

Desktop Connector & Offline Sync

Offline sync

To enable Work Offline mode, right-click on the tray icon
and select “Work Offline.”

Note: The tray icon will change to blue when you are
offline.

Open, edit, and create any files in the connected drive
that were opened within the past 72 hours.

Changes are uploaded when you put Desktop Connector
back online.

AN\

Offline Mode Online Mode

Work Offline Guide (x)



http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-62ADC66F-9FD2-43CB-B8CD-ED146CBDD24B&p=CONNECT

Prediction
& Analytics
Capabilities



Prediction € Analytics

At its core, BIM 360 is built to help construction teams better
visualize and take daily action to minimize project risk. Whether it

is risk associated with safety, quality, or project controls, BIM 360
allows teams to streamline workflows to improve project outcomes.

The prediction and analytics ecosystem enhances the BIM 360
platform with a deeper understanding of project performance,
prioritized daily activities, and instant visibility into project risk,
giving teams the information they need to avoid costly mistakes
and further improve risk mitigation.

Quality Risk Weather TrueLook - Jobsite Camera

Project Home BT 50

AR Quality Risk Rain

h
[

- Project members can see a snapshot of a real-time “to
do” list as well as leverage risk prediction assistance
through the Project Home module.

Quality Risk Factors

&11 159 2139 B0 04

- Dashboard cards can be personalized depending on
your project role by selecting “Customize” on the top
left and clicking on the “Card Library.”

- Click any of the links to drill down and get more
information on a specific item and take immediate
action.

- Use the expand arrows to open the card to full screen
to see more information.

PRO TIP: Interact with your projects plans or models through the
Project Design card. This card allows you to markup or create and
view issues from directly inside the card view and it integrates back
to the original file in Document Management.

HIGH RISK WATER RISK
SUBCONTRACTORS  HIGH RISK ISSUES ISSUES

CHECKLIST
ACTIVITY OVERDUE ISSUES

Type Due date
Quality Feb 15,2019

Feb 16, 2019
nation  Feb 22,2019

Project Home Overview @ Project Home Blog Post @



http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-B8E34523-1D53-4B40-92BE-9870DB9DC2CE
https://connect.bim360.autodesk.com/project-home-construction-data

Prediction € Analytics

Card Library £ Partner Cards

The Card Library gives users the ability to show
information that is personalized for them.

Click on the “Customize” icon on the top left to see a view
of the Card Library.

Filter, view, and select cards to be added to your
dashboard.

Filter by Partner Cards to add data from any of the
selected integration partners filter for a single view
of all project information.

To view and add Construction IQ specific cards filter
by Construction 1Q.

Card Library

Q, search

FILTERS

Construction Q Companies. Tssues Project Controls

CARDS

sssssssssssssssssssssssssss

ssssssssssss

Weather Smartvid

12 o C) < Bayfront Arena - IMG _d

™
,,,,

SMPRTVID.IO

DroneDeploy HoloBuilder

Partner Cards



http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Insight_About_Partner_Data_and_Analytics_html

Prediction € Analytics

United Construction United
Construction

~ Bayfront Arena

¥ Project Dates: Fri Sep 30 2016 - Sat Oct 312020

Quality Analytics

- BIM 360 helps predict quality related issues by Soe @ e

visualizing high risk areas through Construction 1Q and e | —
prOVldlng visibi l]ty to prOJeCt data. Open RFIs and Submittals Open RFIs by Current Assignment
® Overdu ® Due in the next 5 day;

- Quality data is visualized on the Quality tab within the "
. . . United Construction
Insight module as well as through select cards in the

Card Library in Project Home.

[A;mmal Items Autodesk
- The Risk Tab in the Insight module shows a summary
of subcontractors who have the highest risk based S W R
on outstanding issues, a list of high risk issues, water
related risk issues, checklist activity, and overdue Issues. . _— I
- Click on each of these quality risk factors to drill down ; |

and get more detail.

Insights Setup @ Insight Blog @

i InSig ht RISK QUALITY ( PROJECT CONTROLS REPORTS

/; United Construction "|g§:‘¢:gucmn
. Bayfront Arena

- ( ¥ Project Dates: Fri Sep 30 2016 - Sat Oct 31 2020

Quality Risk Factors

2 )
&1 da 159 L 139 Ee) O 4
High Risk High Risk Water Risk Checklist Overdue
Subcontract... Issues Issues Activity Issues
Company Company Type Today's Risk High Risk Issues v Water Risk Overdue Issues
United Constructi... General Contractor High 34 18 0
CC Concrete Concrete High 22 31 4
Star Elevators Conveying Equipm... High 20 8 0

Rebar Co. Metals | Structura. High 17 19 0



http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-8DCEC3B0-5875-48DD-8AAF-6ECAF2212DB7
https://connect.bim360.autodesk.com/bim-360-insight-construction-project-management

Prediction € Analytics

Jnited Constructior United
. 7 l‘ Construction
A Safety Analytics —
@  Project Dates: Fri Sep 30 2016 - Sat Oct 312020
Safety Risk Today High Safety Risk Subcontr... Positive Observations o

Rebar Co

BIM 360 tracks safety related data like near misses and o
at-risk behaviors through logged Issues, RFIs, Checklist
items, etc.

e last 30 days. Start
ting your safety inspections and
using BIM 360 Field

B construction 10 B construction 1a View all (3 B construction 1a
- Construction 1Q analyzes this data as leading indicators I High Risk SafetyIssues
and helps predict safety issues before they become &
serious incidents.

Data is visualized on the Safety tab within the Insight ’ -
module as well as through select cards in the Card pesmmen
Library in Project Home.

Subcontractor Safety Risk

- Integration Partner Cards also show safety related data T I R
insights through site cameras or their own Al based PR T B - 58 o e
teChnOlOgy. Quality Risk

iahii

« Highlighted Safety Cards: —
Houskeeping Issues - many safety incidents can be
avoided by keeping a clean jobsite.

- Fatal Four Safety Issues - 60% of all construction =) el
deaths are due to one of these four issues; fall, 0 veety sse rens
caught between, electrocution, struck by. See jobsite 132 ooys0ven o)
Issues that fall into these categories. 86 tong stantng sues

- Subcontractor Safety Risk - highlights P Mmoo
subcontractors that have issues relating to the “fatal D v iy i

four.”

- Subcontractor Risk Summary - shows subcontractors
with the highest risk and drill down to see what
those Issues are.



Prediction € Analytics

Design Analytics

- BIM 360 surfaces design issues through the Design tab in
the Insight module

- Through this tab, users get visibility into key design
issues and take immediate action to resolve.
- Design Review Risk Factor Card:
Powered by Construction 1Q
- Surfaces code compliance design issues

- ldentifies design issues that involve critical building
components

- Highlights documentation errors and omissions

- Highlights overdue issues and reviews as well as
who is responsible

- Approval Reviews by Current Assignment Card:
- Highlights the status of design reviews by company

Design Risk Blog @ Design Risk Demo Video @

Design Issues Status
®Open @ Answered

188 ssues

Design Review Risk Factors

Egs Fo7 Edn Lg78 (¢

CODE CRITICAL
COMPLIANCE COMPONENTS INCOMPLETE

DOCUMENTATION OVERDUE
OVERDUE ISSUES REVIEWS

B construction 1

Level 1 Floor Plan

Approval Reviews By Current Assignment

A T
GlabatConsruction

Anderson Architecture

Design Issues by Company

iEsk
]

cC Concrete G

Drywall Inc.

AAAA Boilermakers
Autodesk Engineering
Cover me Ltd a

view all (16)

Design Issue Trend
Added @ Closed

Need stair spec

spec not found for ext stair

AssignedTo  David Sanchez

Due Date Oct 31, 2019

B construction 10 - #Revis

Type Design

Location

Don't Agree? If you don't agree with root cause or building component, you can changa it. Changes
immediately update the issue list and issue details. Learn more about Construction 1Q

Building Components

Stairs X

Root Cause

[ Design Coordination

Constructability

[ pocumentation Conflict

* critical components

Code Compliance
() Documentation Incomplete

[ other



https://bim360resources.autodesk.com/hot-bim-360-product-updates/supercharge-design-constructability-reviews-with-new-construction-iq-capabilities
https://bim360resources.autodesk.com/constructability/design-risk-management-demo

Prediction € Analytics

n Project Controls Analytics

The Project Controls tab in the Insight module gives
visibility into managing a projects RFls and Submittals as
well as oversight of any Design Issues.

« Highlighted Project Control Cards:

Open RFIs and Submittals - gives a summary of the
number of overdue as well as upcoming RFls and
Submittals.

Open RFlIs by Current Assignment - shows a list of

subcontractors and how many overdue and upcoming
RFls they have.

Design Issues - shows a summary of open Issues
that are design related as well as the number of
answered Issues.

Click on each of these cards to drill down and get more
detail.

3333

nnnnnnnnnnnnnnn

RFI Progress Tracking: Active vs Clo:
® ke @ closea

ay 00 |

A

sed
a

N

Open RFIs by Current Assignment

sk n
CC Concrete n
Drywall Inc. n
Rebar Masters n
RFI Activity
AAAAA
| |




Prediction € Analytics

Reporting

The Report tab within the Insight module shows an
aggregated list of generated reports related to Issues,
Checklists, Documents, Submittals, and RFls.

Filter reports based on type, date, or creator.
Download or share reports with other team members.

Create and schedule reports based on your filter criteria.

E Construction 1Q

Construction 1Q is a built-in machine learning and Al
functionality that leverages data across the entire BIM
360 platform.

Construction 1Q sifts through millions of data points from
your construction documents, issues, checklists, related
meta-data and historical data, and analyzes it to identify
and prioritize risks.

Construction 1Q automatically classifies items and flag
issues as “High Risk.”

“High Risk” issues are items that if left open, will likely
lead to bigger more costly issues down the road.

- EXAMPLE: if flashing was marked as missing on a
window, the Issue would be flagged as “High Risk” to
avoid bigger water leaking Issues.

View Construction 1Q data through the “Risk” tab within
the Insight module as well as by selecting cards tagged
as “Construction IQ" in the Card Library.

i Insight

Q search report by name

Type Run on TveE
Quality

All types -

B che

Title

Issue Detail

Issue Detail
PHOTOS

Issue Detail

Submittal item summary report

Submittal item #183 Test Certs report

Submittal item summary report

Submittal package #120017-001 report

Submittal item #171 Test certs report

Pacific Center Campus
\ #179 Insulation missing on hot water pipes ‘J

SUBTYPE
Qualiy

CREATED
Oct 24,2018

eripton Tnsulation missing on hot water pipes

United
Construction

DUEDATE
oa3t, 2018

Shared
with

Generated from

Issue Detail

Issue Detail

Issue Detail

Submittal Item Summary

Submittal Item Detail

Submittal Item Summary.

Submittal Package Detail

Submittal Item Detail

AUTODESK BIM 360

# Insight

Project Dates: Fri Sep 30 2016 - Sat Oct 312020
Quality Risk Safety Risk

Risk Today: High
I Low Adoption Risk

High
High
High
High
High
High
High

High
High

High

Quality Risk Factors

&11 4159 2139 BHO0 W4

HIGH RISK
SUBCONTRACTORS

High Risk Safety Issues
@ High Risk Others

Water Risk Issues

HIGH RISK
ISSUES

WATER RISK
ISSUES

CHECKLIST
ACTIVITY

OVERDUE
ISSUES

About Construction IQ @ Prediction & Analytics Blog @


http://help.autodesk.com/view/BIM360D/ENU/?guid=BIM360D_Insight_About_Construction_IQ_html
https://connect.bim360.autodesk.com/construction-data-analytics

Prediction € Analytics

n Executive Insight

With the ability to view company-wide performance data
across multiple project, executives and cross-project
leaders can make more informed business decisions and
gain visibility into overall risk assessment for current as
well as future projects.

- Invite users with “executive overview"” permission to
access this view. This is a separate Insight view geared
towards Executives and cross project leaders only.

« View cross project health across tabs:

Risk - shows projects with higher risk scores based
on project data and Construction IQ capabilities.

- Quality - overview of quality related checklist
activity and conformance.

- Safety - overview by project of safety related issues.

PRO TIP: Through the Risk tab in the Insight module, executives can
get instant visibility into which projects have the highest risk levels
each day. Assess the project risk overtime to see which projects
remained in a “high risk” category over longer periods to determine
which projects need executive level support.

AUTODESK BIM 360"  United Construction +

85 InS]ght RISK QUALITY

o . ‘
." onited ion  United Construction

Locations

Quality Risk Overview [ Greenland
feeland

3 9 Active projects

C— — Canad

® 8 High ® 12 Low e b
3 Medium 16 No Data ¢ « o N
% elafd

E
Portugal

Project Risk .
i oroce
Bayfront Arena High .
Castle Medical Center High Mo orarn

Farnborough Hotel High

Center of Excellence High —=—— PuertoRico

Lumina Casino and Hotel High

AUIUDESK BIM 360 United Construction «

o InS]gh‘t RISK QUALITY
United . :
"' conseruction United Construction
Project Quality Risk Trend

@ 8 High 3 Medium @ 12 Low 16 No Data

Project Daily Quality Risk Trend

Alpine Retreat

Alameda High Scho

AutodeskSFTC1







Account Admin

With the project administration tools in BIM 360, you can rest assured that
your project information is in the right hands. Project admins can easily
invite team members to the project and define their access levels on a
project-by-project basis with a simple click. BIM 360 has two levels of
administration to ensure security and control across your projects: Account
admins and project admins. Only account admins can create new projects
and assign additional account admins and project admins. Project admins
can add and remove members, set permissions, and adjust project details.

Create Project Profile

Create a project

* Praject Name

In the Account Admin module, select the Projects tab P TR
and Chck “Add,” Praject name is valid.

* Praject Type

Enter project information and click “Save € Continue.”

Hospital

Construction Type

Mew Construction
Getting Started Guide @ Create a Project @
— — * Project Value

ET000000

Praject value is valid.

usD

Praject Image
Select image to upload
AME max)
“ Browse
nn i .

Project Address

£60 Dockside Avenue
Address Line 2
Boston Postal Code

Massachussils



https://bim360resources.autodesk.com/education-help/getting-started-with-bim-360-english
https://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-9C991F4C-7012-4770-B8F7-A1D45F5D9197

Account Admin

Activating modules

Click “Activate” for the desired BIM 360 service.

Assign a project admin for each service. You can add
multiple admins.

(Optional) For Document Management and Field you can
copy existing project settings.

An email invitation will be sent to the assigned project
admin(s). They will need to click the link to join the
project.

Click “Finish.”

Add members to directory

In the Account Admin module select the Members tab and
click “Add.”

To add an individual member, select “Add People to the
Member Directory.”

To add an account admin, select “Invite Account Admins.”

To import members from a list, select “Import Members
by Spreadsheet.” For a first-time import, download and
complete the member list template.

Activate Services

Inactive Document Management

roject settings (Learn more)

Q

All Projects
01803

Cancel

AU 2017 AR Demo project
Alameda High School

| Alpine Retreat
BZ Migration Testing
Bayfront Arena

Bio Company Tower

Inactive Design Collaberation Activate

Inactive BIM 360 Glue Activate

PRO TIP: You have to activate Document Management first, before you
can activate other next-gen services.

Te invite new Account Admins to manage your account, enter their email addresses, and select Account Admin in the Access Level dropdown. The
Account Admins will receive invitation emails with links to BIM 360 administration.

Email *Default Company Default Role Access Level
test@autodesk.com Autodesk Select Role & ¥
‘ [ Account Admin |
Architect

Construction Manager
Contractor

Designer

Document Manager
Engineer

Estimator

Executive

Cancel Invite

PRO TIP: You can change the default company and role later if
necessary.




Account Admin

Adding members to a project €
assigning access levels
Name/Email Company Rotes ::';: n &= £ iy
1ck Michals Aesthetik Interiors Owner = a
In the “Project Admin” module, select the “Members” tab. o —— : -
Ben Johnson General Construction anstruction Manager * & &
Click “Add” and use the search bar to search the member biiieridiyshoacon. | Ace Broperty alfings T % & E
d]TeCtory DimIs0users@yahooco, | Span Electnical Englneer = & & &
When yOU ﬁnd the member’ Select them and Cl.]Ck Bim3gOuserafyahea,or.. | General Construction Superimendent =
“Select.”

Add their company and role. Note: Role determines their
access level to all BIM 360 services.

Click the icon(s) to overwrite the access level granted by
their project role.

Click “Add to Project.”

Update existing access levels by clicking the grayed out
icon(s).

Members & Access Levels @ Setup Roles @

PRO TIP: You can choose from a list of preset roles or create your own
custom roles as well as configure the permission and access levels by
each role.



https://knowledge.autodesk.com/support/bim-360-docs/learn-explore/caas/CloudHelp/cloudhelp/ENU/BIM-360-Docs/files/GUID-57B87E94-C367-412D-B644-A5F6C7B0AC42-htm.html
http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-7E2C374B-DADC-4E13-AEA7-C8DCF6838A31

Mobile Access

Construction doesn’t happen behind a desk. Teams need access

to project documents and project management tools anytime,
anywhere. With the BIM 360 mobile app, teams can execute
construction quality and safety workflows, including creating or
editing checklists, viewing RFls, adding or tracking issues, and
managing or creating drawing markups, directly from an Android
or i0S device.

' GooglePlay  search Ea

Download the BIM 360 app

My apps
Shop

- Go to the App store or Google Play store on your mobile "\B BlM%O
device to download the BIM 360 app. ‘. & o
pra————— .
- The BIM 360 mobile app works with all other modules, A = = =
including Document Management. -

My subscriptions

Redeem

Get the i0S App @ 360 My wishlist

= My Play activity

Parent Guide

Screenshots iphone ipad

Get the Android App @

PRO TIP: Stay up to date on mobile capabilities through the Autodesk
Knowledge Network.


https://play.google.com/store/apps/details?id=com.autodesk.bim360.docs&hl=en_US
https://itunes.apple.com/us/app/bim-360/id1261062351?mt=8

Mobile Access

Mobile workflows

- Several workflow capabilities can be accomplished using
the BIM 360 mobile apps, including Checklists, Issue
Management, RFI Tracking, Daily Logs, and Markups.

- To see the differences in workflow capabilities for the
BIM 360 and BIM 360 Docs apps, click the “BIM 360
Mobile Capabilities” link below.

BIM 360 Mobile Capabilities ()

About the i0S App @

About the Android App @

Offline sync

- Teams are able to work on-site without Internet access.

- Teams can also download individual documents and add
markups and comments when working offline. Once back
onlineg, all changes will be synced back to the cloud.

Cancel New Issue

| OPEN

Plumbing not working

Description
Need to check pipe in bathroom

David Sanchez

Locat
@ Unspecified

ch Dat
E Unscheduled

<

Issue

H2

Need detail on sheet E101.4.

Unable to locate sheet E101.4

Created on Apr 21, 2017
Official response
Edward Roy
April 21, 2017, 11:22 AM
Sheet missing. Please create an RFIL.

T Add photo

= ssigned to
Assigned to

(D" Deb miter

(Q) location

Create

ANSWERED ¥

Details Activity

< Electrical Safety Checklist
OVERVIEW ITEMS

1. General Conditions 4/5

1.1 Cords checked for damage?

= “ a

w7 >
Issue Note Photo

1.2 Current inspection color on cords?

YES NO N/A

Issue Note Photo

0/1 Completed

Cancel &a S C  Done

T

157
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http://help.autodesk.com/view/BIM360D/ENU/?guid=GUID-0E85B629-C8DF-4871-AFB2-09D1A1E158E8

Integration Partners

Get the most out of construction technology by integrating the
software you already use with BIM 360. Built on an open and
secure API platform, BIM 360 enables users to easily integrate
with various other construction softwares, including drone
technology, estimating and bid management, as well as safety
management tools.

Reality Capture Cost Management

Estimating

Construction Management

Takeoff Design Checking

Field Management Layout

Bid Management Scheduling

Data Transfer

Accounting

®,

Learn More

UB
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